S 1

HEHATEIG AHMEDABAD 380015

WIRd TSN GOVERNMENT OF INDIA 5 !
Hafver f9UTT DEPARTMENT OF SPACE AG
TG fafeal FH T |G INDIAN SPACE RESEARCH ORGANISATION .
afafrar 39T &% SPACE APPLICATIONS CENTRE NiIsro

a9+ |./ADVERTISEMENT NO.: AP SAC:02:2025, f&HT® Dated 12.09.2025

TR & A Hal/3e=al Td YR siaier A d Mot T (sialer faurm & qgd @
) & Tgre RISTHTET) & UG UR Yol gq U1 Snaffal I Sffaarg sfaed mHfAd ey

Online applications for recruitment to the post of Assistant (Rajbhasha) are invited from
eligible candidates for various ISRO Centres/Units and Indian Institute of Space
Science and Technology (Autonomous body under Department of Space);

This post is identified for IIST)

ug g $T A Rfsaat #t we vd 3ffard srearg
PIS | Name of the Post 3R&UT faavur aut Eﬂﬁ Essential Qualifications
Post Fe/gfe/amw Hem e
Code ﬁl’lI L[} i %
Total No. of Vacancies,
Reservation Details and ISRO
Centre /Unit /Autonomous
body for which the post is
identified
05 | HETa® (RTSTHTYT) %d Total - 06 ifodt ar=aar ura fayfasmey
Assistant (31, UR-04, GRI "ifd 60% 3ih T
(Rajbhasha) 3{ SIS ST-01, 10 W 632
3{fud. 0BC-01) HSiu & Iy HAdD |
Ade FuiRa 99 & sfaR
(04 3FT. TSI ¥ gamued, | orufq fayRemew grr fAfdy
TadieeRl, smsWemsdt ok | ursusH 3q RufRa & 12
3P YA & [T 01 Ug 3afy & 3ier g1 fowar T g,
fafgd & Graduation with a minimum of
Out of 04 UR posts, 01 post 60% marks or CGPA of 6.32 on a
each is identified for URSC, 10-point scale as declared by any
LPSC, IPRC and ISTRAC recognized  University.  The
303, & forw 3Rférd 01 ug graduation should have been
W%%’Qﬁl’%ﬁ% completed within the stipulated
01 post reserved for OBC is time i.e. within the duration of the
identified for ADRIN. course as prescribed by the
3. & forg siRfér 01 ug University;
A% & fou fRfgd o i EER W 25 AU F Iy Y
01 post reserved for ST is 8 o uni
identified for SAC) Hindi typewriting speed @ 25
w.p.m. on Computer;
06 | TETED (ITSTHTH) $d Total - 01 iii PR P IUGNT H YU,
Assistant (3. UR-01) Proficiency in the wuse of
(Rajbhasha) Computers;
(TE UG SMEIAETHS & g |iv. 31U TohU1 b1 I @511 3rga
fafga g Knowledge in English Typewriting

(desirable qualification).
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%/Qﬂﬁﬁ &30 ST & S A / In case of Dual/Integrated Degree programmes:

(P)

(a)

(b)

()

(d)

(e)

)

gl fg/Tdidd fet THTU-UF H H1ddh Td AIad iR o forg ItSit Ul.u,/ Ufa=id &1 /e 3 Sccid
&, T81 Add TR & forg I Shtdiu/ ufd=rd &t TormT e o) HieT Wishar &1 HIET ST,

Where CGPA/Percentage for Graduation and Post-Graduation is mentioned separately in
the Dual/Integrated Degree Certificate, existing procedure for reckoning CGPA/Percentage
for the graduation level shall be reckoned;

et fg/udipd f&ilt ymmr-ua # sreoge & Ayl ureussd & fow draa @ e st diey
U= &1 I §, g1 T Fuiia axa 99 sremg & Iquf ursashy & e gt ang
fg/uaied et TaTur-ua B Iooia & SR Sifas T Sit dh.u/afd=rd &l 9T ST,

Where a common CGPA/percentage applicable for the entire course of study is only
mentioned in the Dual/Integrated Degree Certificate, the final CGPA/percentage as
mentioned in the Dual/Integrated degree Certificate as applicable for the entire course of
study, shall be reckoned for deciding the eligibility;

afe, ford) e grT 3 fg/udied fel uam-u= & 1 ot it u /ufawra Ryifva 7
fara SaT B, @ st & quf urswsha & forw gyt an sifow/aafdsd siadiferesT & SaR
et St T/ wfiaRid o e ReiRd S o fore /T S,

Where a University does not prescribe any CGPA/percentage in its Dual/Integrated Degree
certificates, the cumulative CGPA/percentage as per Final/Consolidated Mark Sheet, as
applicable for the entire course of study, shall be reckoned for deciding the eligibility;

fobdl fasyfaeerd; w1 gR1 34 fg/Tdbipd f&dl UAUL-UF H Adh/HAdDPRR & forg
5w/ ufa=id e gg 93 Fuia & a1 7 & & Srase Y SRIad ATvE S THaHH
=Y § AN BN

The criteria above will apply uniformly regardless of whether or not a University/Institution
prescribes a formula to derive the CGPA/percentage for Graduation/Post Graduation in its
Dual/Integrated Degree certificate;

e Tt fayfaene gr1 Iue &3l ywmr-uzr a1 wnifsha siddrferes o it & WS diu. ok
TfARId GH &1 S §, Al PH-I-$HH T HHEs @ o Ay, a1 ufaem) sifd/sar &
Al HHES] & 3y giH1 A1 ¢,
Where a University mention both CGPA and percentage of marks in its Degree Certificate
or Consolidated Mark-Sheet, then at least one criteria (either CGPA or percentage) should
meet DOS/ISRO’s eligibility norms;

orgt fayfaane gRT 3ue St vHTul-u a1 SRfdhd 3 -UF | Pad AlLSi iU, &1 I g, it
IR & SFIER LMWL T, 3favge ¥ ¥ 31.f4,/3RT & Ul AUCS & 3 g1 dleT|
Heiferd fayfaerera/de gR1 I JuRadd ¥ Ruilkd g1 & 1ff, g fAeffed wa &
forg sl & WSt du & ufawrd & YuRafda w7 @1 srgufa 761 31 I9d Aues 39 Amal &
ARG TR g TR 8T, STt f&3ft vaTor-ver /o sianfers & AT 3iwt & fi=md
13w g

Where a University mentions only CGPA in its Degree Certificate or Consolidated Mark-
sheet, then the CGPA as mentioned should necessarily meet DOS/ ISRO's eligibility criteria.
Conversion of CGPA into percentage of marks is not permitted to determine eligibility,
regardless of whether any conversion formula is prescribed by the University/Institution
concerned. The same criteria apply mutatis mutandis in cases where only percentage of
marks is mentioned on the Degree Certificate/Consolidated Mark-sheet.
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wiférfear: oML-3MRRM, fia-sru fosr oif, 3Lel-3fRa wifd, f.5L.Sl.- 3=
SIS, Heh-idivel SUUNT b, G-I ST WU STHU T, YR IR T4
WW&W@WW.%-MWW@WW

Abbreviations: UR-Un-Reserved, OBC-Other Backward Classes, SC-Scheduled
Caste, ST-Scheduled Tribe, SAC-Space Applications Centre, ADRIN-Advanced
Data Processing Research Institute, URSC-U.R. Rao Satellite Centre, LPSC-
Liquid Propulsion Systems Centre, IPRC-ISRO Propulsion Complex, lIST-
Indian Institute of Space Science and Technology, ISTRAC - ISRO Telemetry,|
Tracking and Command Network

QT & P AT Indicative places of posting:

GF-!TT@T-T U< 8d* For Unreserved post *:

e UG ®HIS - 05 & T For post code — 05;

1. Y3R. G SUUE H% (AHRTTT), d7TE®, Fled  U.R. Rao Satellite Centre (URSC),
Bengaluru, Karnataka
2. &9 Hled umelt dx @adieas)), afermen, fveddqRA, kA Liquid Propulsion

Systems Centre, (LPSC), Valiamala, Thiruvananthapuram, Kerala

3. W e PId (SMEUTSR), HegRRI, dfieArg  ISRO Propulsion Complex

(IPRC), Mahendragiri, Tamil Nadu
. kY C EN by c
4. TR Qilfl d Hﬂﬁﬁ‘[@ 3R Hedm (D), AP, PAlch ISRO Telemetry Tracking
and Command Network (ISTRAC), Bengaluru, Karnataka

e UG IS - 06 a?ﬁ'l'({ For post code - 06;
1. HRdT Siafver fag vd Menfiet TR (SME3mrEuwe), faea-ayRd, 3’d Indian Institute

of Space Science and Technology (IIST), Thiruvananthapuram, Kerala

31.f.9. & forw eMRférd U< 89 For post reserved for OBC:
e UG ®HIS-05 a?ﬁ'l'({ For post code — 05;

1. IAd ST YHIYH STHYM I (TgH), Richar1alg, daf Ml Advanced Data Processing
Research Institute (ADRIN), Secunderabad, Telangana

31,9191, & forg WW%@ For post reserved for ST:

e UG ®HIS-05 a?ﬁ'l'({ For post code — 05;

1. SfaRer IwAT &g (@Eb"), 3fgHaldlG, ToRId  Space Applications Centre (SACQ),
Ahmedabad, Gujarat

* IS TeT T gd/ & grg naffal & fgfad ot uruffredr ue o= giit | gTife, fgfad
& R & ey § 3ifqy iy I,/ sT=1 gRT foram S|

* Candidates shall be required to submit their preference of posting prior to/at the time
of skill test. However, the final decision regarding place of posting shall be taken by
SAC/ ISRO.
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aaq H 999 Ud WX PAY & LEVEL IN THE PAY MATRIX

g Bis

TR Level-04 | 3TP 3fARad 39 %0 TR HiS@l FOH & TR WS

Post Code-05 & 06 (325,500~ | YT (S1.Q.), ABT BT HT (T, 3R, T) dUT URdg Yl

381,100) %@Tﬂmﬂaﬁﬁaﬁw@nwm/mﬁmm

TETAD (RTSTHTT) O i fear Suml s9d 3dd], $ald WHR &
Assistant (Rajbhasha) W@éﬂﬁ%ﬁmgﬁ%ﬂ@amq %Wﬁ) @@

g o, g s, T8 fator el genfe fean s
fa/sm SRl & SUR WA ud ¥l & foru
ﬁmﬁugﬁ%ﬂuﬁ»—cﬂ?gﬁwmﬁm|

In addition, Dearness Allowance (DA), House Rent
Allowance (HRA) and Transport Allowance are
payable as per extant rules on the subject. The
employees will be governed by the National Pension
System/ Unified Pension Scheme. Further, limited
quarters facility (in lieu of HRA), Leave Travel
Concession, Group Insurance, House Building
Advance etc. are admissible as per Central
Government orders. Medical facilities for self and
dependents, canteen facility are admissible as per
DOS/ISRO orders.

3T AT AGE LIMIT

g Bis

02.10.2025 &I 18 T 28 IV db

Post Code-05 & 06 18 to 28 years as on 02.10.2025

</ NOTE :

3. 3R 31 F forw SRférd uet & ded 3. enaffat & fog St omg e 03
af 3R WS, & 3nafial & forg 05 aFf #) ge B A B WW(H‘E@I

R R (Nesrdle)), TRHR e, fyare, qarear aResl sk AR Gﬁ
S =0 F 30 Ul I 3T 81 TS § aﬁ?%l%ﬁgﬁﬁawqﬁﬁm% 3 YR WHR &
RN P SR Mg A Be &b UH &1 SN Ug 31.fUa. & e SRfg B, 30 SiRemr o 37
SACKC m%mmmsﬁaﬂﬁrWﬁqﬁ&nﬁ%l 3103, & g & wi
MR Y IR 9 & Yoy T T Oy &0 § 2nfid g1 amfet iR a8 $1de WRdd Hd
THY {7 BT 1R

Relaxation in upper age limit by 03 years for OBC candidates and 05 years
for ST candidates is allowed, against the posts reserved for the category. Ex-
servicemen (ESM), Persons with Benchmark Disabilities (PwBD), serving Govt.
employees, Widows, Divorced women and women judicially separated from
their husbands and who are not remarried are eligible for age relaxation as
per Government of India Orders. In respect of OBC candidates, reservation
will be applicable only to those OBC candidates who do not fall in creamy
layer. OBC certificates must specifically include the clause regarding
exclusion from Creamy Layer and should be valid at the time of filling of the
application.

Hﬁ%ﬁ%ﬁﬁ%@ﬁﬁsﬁmﬁ%wwmm uy-fyfe, Tt
iﬁ @), va-ffedT, wuw @ﬁfﬁﬁm fag b, smResy. @ s

Tsfm, T &), Qa(%trﬁmna%ﬁ@ﬂaﬁéﬂ’ﬂ)

Functional Requirements in respect of PwBD candidates for all post codes is

S (Sitting), ST (Standing), W (Walking), L (Lifting), MF (Manipulation with

fingers), RW (Reading & Writing), SE (Seeing), H (Hearing) and C

(Communication).
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T9-1 UfehaT SELECTION PROCEDURE

()] TPI=T ufshar Screening Process

FYTRT SIaR SEaT <gAaH MaRISdl § Ul Had Iad BT YR Tt $i faRaa axten
& fore v 71 SATdT § | SMa=IHdT B UR, 3iiH-TT15 3MTde U § Ifcaad SHeRI & SR
TR UGd Wi P STt 94T had gafd nafial o g forRad wien & fore gemar S|
The essential qualification prescribed are the MINIMUM requirements and only possession of
the same, does not make the candidates eligible to be called for Written Test. If required, there
will be an initial screening, based on the information furnished in online application and only
those screened-in candidates will be called for the Written Test.

) fg-wadta FRgfaa ufseam: (1) foifaa ot siiv (2) Pi=re ufer |

Two Level recruitment process : (1) Written Test and (2) Skill Test.

g Bl (1) ferfara odtem / WRITTEN TEST
Post Code- () foled wien sETT-bad SMYTRd UaT / s (HELR URd
05 & 06 gdiem g1t ST i op/3TR1 gRT a4 fban Sirar g |

The written test will be a pen-paper based examination / Online (Computer
LR ED based test) as decided by SAC/ISRO.
(RTSTHTHT) (i) 120 e 31 o@fY & TG UHR &I Wi (Uesgeis! snaffat & forg
Assistant gy AR iyl T & 1) | fafad adien &1 uTsusH 3R U -1 |
(Rajbhasha) EQ]]CEITTNT%I

Objective type test of 120 minutes’ duration (with compensation time as
applicable for PwBD candidates). Syllabi and pattern of written test is at
Annexure-I.
(iii) 3EH 3fdh Quialifying Marks :
a) 31 Ut & AT 50% 3is (R &, @, 7T Td 9 YA | S{elT-3{eRT YT
T B)
50% marks (to be individually secured in Part A, B, C & D each) for UR
category
b) SRI&T YU & 11T 40% Sih (HFT P, T, 71, Td U U H 3MevT-37el
T A §), pad SIfrd SRfed Rfdd & e faarmd
40% marks (to be individually secured in Part A, B, C & D each) for
reserved categories, strictly for consideration against notified
reserved vacancies.

forRaa odlen & UexM & onyR WR, Ridadl & Juft-aR Wem & SuR snalial &t
DI T F T 1:5 (3fAFHaH) F U & TGP faan S, Fad gAaH 10
3t g |

Based on performance in the written test, candidates will be short-listed for skill
test in the ratio of 1:5 (maximum) to the category-wise number of vacancies, with
an aggregate minimum of 10 candidates.

(2) BT T / SKILL TEST
(i) P gdem H Wi ©;

Skill Test will comprise of:

a) W?ﬂqqﬁ&ﬂ Computer Literacy Test —
SRR JH Tl BT UTeashH SR Y Haud-11 § axifar g |
The Syllabi and Pattern of Computer Literacy Test is at
Annexure-Il.

b) f&dt <HuT THN&T Hindi Typing Test -
&t dpur gdten Bg NIl & HEER W gFHS Bi< A
SAREPY BI-d1S BT SUANT I gU 25 eq Uid e &1 1id § et &
250 Yeal o T TR 1 Efcbed 1 BT
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For the Hindi typing test, candidates have to type a given passage of
250 words in Hindi at a speed of 25 words per minute on Computer
using INSCRIPT keyboard with UNICODE font.

¢) Il 819 & AIUSS/ Pass Criterion-
1. SYCR T U&MT: /Computer Literacy Test:
o 3. 90t & foTT 60% 3ich
60%marks for UR category
o TG ST RidT & qrer sRigrd 4oft & for 50% sicb
50% marks for reserved categories, against notified
reserved vacancies
2. f&dY EH U1 TA&f/Hindi Typing Test:
o 3. Uit & fTT 5% (SHi¥haH) Tafaai
5% mistakes (maximum) for UR category

o ST SMRféra Rickt 3 wwer iRféd 2oft o farg 8% (sifarmam)

8% mistakes (maximum) for reserved categories, against
notified reserved vacancies

(i) SifH =9, IRe Tien # S5 U 9 ard sl 7 9 fafeaa olian
T SffSid efdl & STyR WR s Snvafdal grT faRaa aftam &
sifSta 3ie Uit uferar gof 819 9o gofa: Muia 3@ gt
Final selection, will be based on marks scored in the written test
from among the candidates who qualify in the skill test. Marks
scored by candidates in written test will be kept strictly
confidential until conclusion of the recruitment process.

(iii) e odien & il # RIS (@1%) B &1 RRUfd #, sragedd &
YR R U & §Ic Th N fbT oH o Fafaf@d os-so:t &
STYR WR il &t yrReaRe divgar Ry & s
In the event of a tie in Written Test marks, the inter-se merit of
candidates will be decided based on the following tie-breakers to
be applied one after the other on need basis: -

(a) TEcT HTNT TF THIOT H UItdich
Marks scored in Hindi Language & Grammar;

(b) S T, SaTeT 3y aral snaeff &t axiadr <d gu
Date of birth, with older candidate placed higher.

HE@YUl FA-T IMPORTANT INFORMATION :

1.

ST Pl Wqd AT BT 8T {oh o U AFcS! 3R faxa= H (fed saxaadrsit &1 guf
FRA B 1 A g § Ry ® b fago &) Grauriyde ug ¢k 3maed B W 39
ey ¥ U T e & SFER Wi B

It is for candidates to ensure that he/she fulfils the eligibility criteria and the requirements
contained in this advertisement. Candidates are, therefore urged to carefully read the
advertisement and complete the application form and submit the same as per instructions
given in this regard.

FWR 2t 718 Rfdaat srfad € 9uUT TTe 3t aRdide TaadhdIsii & YR R d¢ls I1Icly
S et 51 SERY/SHARe fum/ds /gyl e U giawr & sraR fadt of
TR R HdT T H/fH ft ug Y 7 4RA 1 SfIHR JRferd T g

The number of vacancies indicated above are provisional and may be increased or decreased
depending on the actual requirements of the Organisation. ISRO/Department of
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Space/Centres/Units/Autonomous Body reserves the right to cancel recruitment at any
stage/ not to fill-up any of the post, as per administrative convenience.

foRad wien & fore = Faa aug & 9 fean s gTaifes, snafdal & faRad wliam gg
SBRE TG - SEHEIG, T, HIUTe, YR, T, T, AeRIGH, TATRTe], FRIEG, SRR,
HIADTA], TS, Has, ANR, -5 facel], YAQR, I Td faea-iaqRy &1 fawe fear S|
TR& RId BT 3ffdc 3HTde bt G & MUR W fobdy S| gTciifcs, Wi BT e
SEHIETE 3R/ T G XX H T FI ABR Tab/ZRI & U JRIET & |

Venue for the Written Test shall be decided in due course of time. However, the candidates
shall be given option to appear for written examination from among the eighteen cities viz.
Ahmedabad, Bengaluru, Bhopal, Bhubaneshwar, Chandigarh, Chennai, Dehradun, Guwahati,
Hyderabad, Jaipur, Kolkata, Lucknow, Mumbai, Nagpur, New Delhi, Raipur, Ranchi and
Thiruvananthapuram. The allocation of examination cities shall be done based on the number
of applications received. However, SAC/ISRO reserves the right to conduct examination in
Ahmedabad and/or any other cities.

fofad tief ST Tie 8 ThiH-39 gU S1afidl & YarT AT 3-Ad/ ¥ dadge & Aeqd
gt &t STt ora: sfaeH TR R TEd 1l 3o WEl 5-09 SHise! ifHar U ¥ W
T 3T, sl o ware < S 1% 3 oo §-0d @t (0W A wiga) Faftd wu o
HR B R THI-TH TR I dadTse oW g | 1afidl &l 3% ad & HRUN I =1 U
T8 forg S/ TIRY SRerd e g

Intimation to screened-in candidates for Written Test/Skill Test will be sent through E-mail/
SAC website only. For this purpose, candidates are required to furnish their E-mail ID correctly
and compulsorily while submitting the application. Moreover, the applicants are advised to
check their e-mail (including spam mail) regularly and visit the SAC website from time to time.
SAC/ISRO will not be responsible for non-receipt of intimation to the candidates due to
reasons attributable to them.

S 02.10.2025 T A 3edl YUl #Xd 8, had dol 3HTdG |

Those who possess the required qualification as on 02.10.2025 only need to apply.

A iTeE e § ol 718 Gal Wl Uishdl & [a TR W Tefd/ Ul U1 ot & o
Irftear) g &R & St

If any information furnished in the online application is found false/incomplete at any stage
of recruitment process, the candidature will be cancelled.

ST P DI URIET & T TG g e H U 7Y fdavur & Hed & =4 & g
XIS TR R g1 | I AT TR - R TR 3¢ DI TR H YR O B S
T el Bl et 3R I fordt am vt &1 WFTa et fasan S |

Candidates will have to produce original documents in proof of the details furnished in their
application for verification at the time of Skill Test. Those who fail to produce the said
documents will not be allowed to attend the Skill Test and TA will not be paid.

3ffded # 3nadf gRT 9ifyd wifa/ Soft S 1S 31 S /3fUa, sifad At Siet qur a1 |
¥ bt il R &1 uRad= =151 fbar s |

Caste/Category declared such as SC/ST/OBC by the candidate in the application will be
considered as final and no change in the same will be entertained later.

forfed udlen fafdy s sryar Hivre wian [y $g eydl TAER & fow -7 3Mge! srial
AR 3MTded B URdd 3= gaT H gRacH o forg fasedt off srRiy R fqaR =161 fopan S|
Any request for change of written test date/centre or skill test date/centre or e-mail id for
communication or any other information furnished in online application will not be
entertained.

10.

SETIRT WHIUI-US : $%/ I WMBR, Fao-d &F & Iuhd, WA Herl sang §
o snaffal o Hiza ke & gug srar w it off A M W, o Teifa e @
ST I THTOT-T37 IR R R | gTatiap, il o1 fpeit off ue o forg siae s e
! gferd FRd §U YT 3! Ud 3 & 91 81 31 8 | US 8 3T 3 P §1G ISR Ui/
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SRR FGa- aTd SPgfIgl BT 30 T & [Aa=0l & IR | Faiadl &1 gferd &1 8T 3R
DI UTET P T SFTRT THT0-U AR &0 9§ Ugd &3 g1 | afe ®is ot spgeff errra
e B T SHETART THIO-U &) Jof U URgd et & Urdl/adl 8, ) 38 DI URIem § HFT
o Pt A 8T &l S a1 AT Ul BT YT Ui A6t fobam S|

No Objection Certificate: Candidates who are employed under Central/ State Government,
Public Sector Undertakings, Autonomous Bodies etc. have to submit '‘No Objection
Certificate’ from the employer concerned, at the time of Skill Test or as and when called for.
However, the candidate should apply for the post only under intimation to and with the prior
permission of the employer. A candidate who may gain/ change employment after applying
for the post, is required to inform the employer the particulars of his/her application and
shall mandatorily submit NOC at the time of Skill Test. Any candidate, who fails to submit
NOC in original at the time of Skill Test, shall not be permitted to appear in the Skill Test and
Travel Allowance will not be paid.

11.

T Bl UG DIS b 0T IHIGAR gRI g&ildhe/ Teh 318 TG STHT B i RRUfd H, 31T
D1 UfchdT & feru Siferd 3M1de fordds feld $M1dG Yoo, Sdg U¥Id - i Sifad fafy &1 a1
I Ugd U T T &, W faaR fosan sem

In case of submission of duplicate/multiple applications by candidates for the same post
code, the latest application against which the application fee has been received on or before
the last date of submission of application shall be considered for further processing.

12. | i Tt & ST &b ASISTT-3ATH B B AN Tal ¢ | SMAGH R ol 3| BT Ua=id
SR b §1¢ Gl 3{eh] deb BT AT
Rounding—off of marks of educational qualifications is NOT allowed. The percentage of
marks, as entered by the applicant, should be upto two digits after decimal.

13. | Snalidl o feRad udlen fedl wienm A ¢ &1 fadbed 4 81 (U= & Hafdrd | fgHmeh gin)
Candidates will have option to appear for written test in Hindi also. (The relevant part of the
guestion paper will be in bilingual).

"eayvl faflR[T /IMPORTANT DATES:

3{Tde" & HH-ATS Uollh Ul & (AU ad-T13c el Ja- i Al 12.09.2025

Web-site Link Opening date for on-Line Registration of Applications| (0930 Hours)

HH-ATS GSNhRUT YT Yedh P YITd &t 3ifad fafd 02.10.2025

Closing date for on-line registration & payment of fees (1700 Hours)

3 1 UM, AR gary Sifoid =T, 3fe o Tt It & forg

BHe-3Hp fafy 02.10.2025

Cut-off date for all purposes like computation of age, acquiring
essential qualification(s), etc.

Iydh fIaIU/ CONTACT DETAILS
(10.00 ¥ 17.00 To GHAR Y YHAR dd, JAo b ISR feadl i Blea)

(From 10:00 Hrs to 17:00 Hrs, Monday to Friday excluding public holidays)

A Y drs & g 079-2691 3022/ 20

For general queries

3{TeE e HRd FHY g8 dob-iieh! IHT ot IodTo 8 079-2691 5512/ 10

For technical queries occurred during applying online

<Y 3] ao_rr@sac.isro.gov.in

Email address

3l #Y Tareg < 91t ¢ % g ) ear= 3 ue, fagmu= o ot JEan Suasy J81 8, A 3t
A <afia welY, afe §, 1 & stare faan s

Candidates are advised to read the advertisement carefully and queries, if any may be
addressed only for which information is not available in the advertisement.
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3T B H3A od 9 fe=m-fHew

GENERAL GUIDELINES FOR FILLING-UP OF THE APPLICATION FORM

1.

3G WA IO SIS BT YU H re dL |

Follow instructions carefully while filling applications.

o g SR Fal/zHal 1§ Ricadl & [T effde H1 9184 §, 372 Ue $Is-05 &b faild
3{TAG BT AU S 3l S SETHST (SfaRer favmT & siavia W For) o Ridd
& f1T SaeT HRAT IT6d &, S UG HIS-06 P AT ST I 3MIGH BT anfen | et
TR TER FEyEERAT IR rEmsTad) A I Rigwdt ¥ Ry AR fby o 3g
3TAG PR hd & |

Candidates who intend to apply for vacancies in ISRO Centres/Units should apply against
Post Code — 05. Candidates who intend to apply for vacancy in lIST (Autonomous body
under Department of Space) should apply separately, against Post Code — 06. Candidates
can accordingly, apply for consideration against vacancies of both ISRO Centres/Units
and IIST.

St IRIGdR ST Y&l 31Uld Ug $1e-05 3R Uq $I8-06 o [T 3HIda Bl I6d &, 30
TG e SATHT-S(TT ST R | B UGl P fo1T TG B a1 IFIGaR! &I faRaa
T¥el & fo Ueh 0 &g g1 g

The candidates who intend to apply against both the posts i.e. post code — 05 & post
code — 06 have to make application fee payment separately. Candidates applying for
multiple posts should select common (same) written test centre.

s PieH H U Il 3iebs R |

Enter correct data in the relevant columns as required.

ST DI SFATAT TATU, RO SHedl, STiid/Sid/ feaaiTdl/ drigfad YHI0-UH e
 Fefd XA pdf BiHe H SAfIHAH 01 MB WIS H TS B 8|

Candidates are required to upload relevant documents pertaining to Date of Birth proof,
Academic qualifications, Caste/Tribe/Disability/Discharge certificate etc. in pdf format
not exceeding 01 MB size.

Bicl, TXIER 3R G HUAIS H o MG :

Guidelines for uploading Photo, Signature and documents:

It Bl SHfeTS Uied R FEfiRad Gxardsl &I Ty SH/Xh $1 T8 Uiadi 3uars
BT B, YT Ih 3Tde SRATPR PR AT ST

Candidates are required to upload clear images/scanned copies of the following
documents in the Online portal, failing which their applications will be rejected:

o BT &1 T Wian a1 IhF URUIE HHR BT BICUTH (6 A8 ¥ 3% RET g1 Had
jpg/jpeg TREU H, SfIHaH MHR 1 MB 3R MM 500 AR @SE) * 500 aa
(H1E)

Recent colour passport size photograph (not older than 6 months) in ,jpg/.jpeg format
only, with maximum Size of 1 MB and dimensions of 500 pixels (width) * 500 pixels
(height)

o TXIER H9d jpg/jpeg TRFU H, 1 MB & HfAHAH 3MHR 3R 700 fUaa @ems) * 200
e (Hdrs) & STATH & 91|
Signature-in jpg/.jpeg format only, with maximum Size of 1 MB and dimensions of
700 pixels (width) * 200 pixels (height).

o 9} SHTTRS AT THTU-US SR SHd THTU-UF 1 MB & B dH SMHR & pdf TET
¥ suefts fpu oH =fgul
All required Essential Qualification certificates and Experience certificates should be
uploaded in pdf format of maximum size of 1 MB.
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o TR0 Y[eb Pi U1 AT P fo1T AR .51/ 3.51.5T,/ [T/ 4aqd A+ JHI0l-U3,
BT 1 MB (@' i T UHIU-U3) & 3MHR dTd pdf UG H 39ars foar ST =nfe Tl
SC/ST/Disability/Ex-Servicemen certificate as applicable for full refund of processing
Fee, should be uploaded in pdf format with maximum size of 1 MB (any one certificate).

(SHTTETS SHTde HRd THY, UATS [T ST aTel SIRIT Gxdasll B (IR I8 B I8
& oIt B)

(While filling up on-line application, it is advisable to keep the above documents readily
available to upload the same)

1T Note:

o J! BT SFART T B | IR AT A W fe@rs S e | gy yfh wrdl/ase g anfeul
el TR T 8T &1 | Wi T8 WiF UM AR &1 aR & 3fardl Iars & T
forait off TR AT 3Mae & G SRATBR B AT ST | 4d-RaH TR Wb T8l
g1 S USR, 3MUalE fhU U gwater ¥ 3R YUTad 811 AfgU| SHT-ems 3ded & g4
TTIH A3 DI TR HIA W 3G IE, B QT S|
No selfie is allowed. Frontal view of the full face should be visible. Background should
be plain/white. Application with blurred photograph or any image uploaded other than
the recent colored passport size photograph, such applications shall be summarily
rejected. Black and white photographs not allowed. Similarly, signature uploaded
should be clear and legible. Failure to meet these requirements in the online
application will lead to rejection of application.

o 3MUTET GRS 3fUQS U fomT TRgd fobam T Sfrae S| HHT SITae |
Application submitted without uploading the requisite documents will be treated as
invalid.

o ORI B U F fou Ruia e dvgar, Sifd vE0-uE (SR SrggEd
SAifel/ SR St/ fest @), yaqd el & fou Jamfed gamo-wE o
fresegatet snaliat o fo feaairar vmamor-us, Sid ft T ST, TR &1 8|
Candidates will have to produce proof of details regarding educational qualification
prescribed for the post, caste certificate (i.e. SC/ST/OBC), Discharge certificate for Ex-
Servicemen and Disability Certificate for PwBD candidates as and when called for.

o TS BT Y CHAASN BT HATU DINA UKET P SR 5T ST qUT Had forad
T/ Tie § =MHE e § 999 & g urerar T8 e
The documents uploaded will be verified during Skill Test and mere admission to
appear for written examination/skill test will not bestow eligibility for selection.

3(Tdc AT 3-8 WPR fHT e | 3maeT & Usiidur & forg ifq-arg= Hdt
GI¢e 12.09.2025 ST 0930 Tol F 02.10.2025 PI 1700 T T I YoM | T/D
awzﬁﬁﬁaﬁmwéﬁﬁaﬁ?ammaﬁﬁmuﬁ%?ﬁmmaw
https://www.sac.gov.in 3[YdT https://careers.sac.gov.in g

Applications will be received on-line only. The on-line recruitment portal will be
available from 0930 hours on 12.09.2025 to 1700 hours on 02.10.2025 for
registration of application. Interested candidates may visit our web-site
https://www.sac.gov.in OR https://careers.sac.gov.in for detailed advertisement
and filling-up of online application form.

3TATS USIIHRUT DR R 3AGd Pl Uh SIS UoNhR0l BT UG &I SITEr ol
Yiqsg & dgf & forw ArayTigde JRI& |1 5111 3H1de IR &1 fife o |
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Upon online registration, applicants will be provided with an online Registration
Number, which should be carefully preserved for future reference. Take print out of the
application summary.

9. | wics et * A fIfed € SR I I WRI AT & |

Field marked with * is a mandatory field and requires to be filled.

10. | oM SfA/3M SHSMd THIU-US , TR It AR (3 S ST ), AF fAeaiTar JHr-u=
desgste) 3R gd-Af et & fre fEwars gamoms / o off @ 9 e v Ruifd yuz 8§
JAYAS [T WY

SC/ST Certificate, Non-Creamy Layer (Other Backward Classes), Persons with Benchmark
Disabilities (PwBD) Certificate and Discharge Certificate/NOC for Ex-serviceman, should
be uploaded in the prescribed format as given below:

SIYfd SIfd Scheduled Caste

S{IYfed SIFSITd Scheduled Tribe

3 U el af @R HIH AWR) Other Backward Classes(Non-Creamy Layer)
A% f&AT Afadd Persons with Benchmark Disabilities

yd-Af et & foru fE=arst JHuMe / T 3t T Discharge Certificate/NOC for Ex-

serviceman.

11. | $Ua1 &F ¢ o a8 3fded o B & §IG I9H YUR el [dl off Yhdl| ST,
3MdGH! B TG al STt § fob  3HTaa Pl SifcH U J 1 B I Ugd, I8 AT I
d & amae o oof ot foaror W@l &1

It may be clearly noted that online application once submitted cannot be edited later.
Hence, applicants are advised to verify whether, all details entered in the application are
correct, before final submission of the application.

12. | e Ud® ug ®ie & o, T 3-0d 3Mke! 3R HIESd A6k & 1Y Had Th 3Mde- Udd
foraT S TamaT §1 'SUBMIT §ie fater &_1 Ueh He@qul aRUT §, Fiifds 39 a1 Pl ot
YR g1 foran ST T | ferg engeff 'sSUBMIT' §ied IR fFad &= 9 4d U aR iR ¥
A &2 o i 48 71 TR T B

NOTE: Against each post code, only one application can be submitted with an e-mail id
and a mobile number. Hence clicking the 'SUBMIT" button is a critical step, as no
corrections will be possible subsequently. So candidate should ensure once again that
the information is correct before submitting.

R[ch BT YITdTH / PAYMENT OF FEES

Ry H It 3naffat &1 sirde Yob &b =9 T 3.500 (@R BRI/ THRT o Q1) BT
ITAT HAT R Y[eh-gad Auft ¥ Fafda snafdfal & 01 e (@R HRI/THURT &
3TN AT9 B &a1 S| 3= 1Al &l %.100/- & A Yob P ATl Y
$.400/- 9T0H R faU W@ |

Initially ALL candidates have to uniformly pay Rs.500/- as application fee (excluding
applicable taxes/ charges). Candidates belonging to fee-exempted categories, will be
refunded full fee (excluding applicable taxes/ charges). Other candidates will be refunded Rs.
400/- after retaining the application fee of Rs. 100/-.

ew-gad Jo § AfgAn, sgfad Sfd (31.91), SFYRId SHeitd (3.9, 98 A (g3
JUT A e fad (desygh) snaeff smd 31

Women, Scheduled Castes (SC), Scheduled Tribes (ST), Ex-servicemen (ESM) and Persons with
Benchmark Disabilities (PwBD) candidates belong to fee-exempted categories.

T-ﬁE'[Note:
e udten o IufRya vg= ara sradf g1 3o aru=ht & forg ur i

Only those candidates, who appear for written test will be eligible for refund of fees.
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e DI AIUHT g HTAGH DI HUAT Jol JTdT (90T IUAS BT s 3Tl gRT
IUAS HRIT T TTAd Q1T fIaR0T & HRUT Al 36 Y[ed aTad U g1 gidl § ol SUdb
fog Jb (sﬂﬁ) IR A8t g Applicant should furnish the Correct bank account
details for refund of fee. SAC(ISRO) shall not be held responsible, if the candidate does not
receive the refund amount due to incorrect bank account details provided by the candidate.

3Mde & Y sifars e 3q fAdw

Instructions for Online Payment for the Application

o AfFTT THBRT, Ve Tradr SF I+t IR 1R JuT 9 3axges axdas 3fe uds &
& dIG 3Tde oA HRA & ol “Submit” ged IR fFds H|

After filling all the details like Personal Information, Educational Qualifications and uploading
all the required documents etc. click on the “Submit” button to submit the application.

o YIdH U§ W, f3arull &) Tanfid &¥ 3R "Proceed” S W fFad &Y, "3MUH! YA Ted WR
QARG foam o 361 3 e & W1y U T fa@rs S, "ok” 94 W fokies &Y
On payment page, verify the details and click on “Proceed” button, a prompt will appear with
message “You are being redirected to payment gateway”, Click on “Ok” button.

o NIl B! URIBIY YA Ua R ARG farar smem, T+t ol & Jenfid #A & a8
&Wﬁaﬁge[%f%lq'tonfirm" §e R fFdas B |

Candidate will be redirected to Bharatkosh payment portal, after verifying all details click on
“Confirm” button to proceed.

o A gY H gl raduwl, Taeters, uiany, smuenseitang ofe SR 3% YA TR 31
arad, 3ngeff B A ST, gotens, hise / Sfde B18 SR YA & St ot fis & ary feed oft
YA TR & AT 81T, 31 91 BTl Gof HRAT I, BINUT T TG &1 R 3R "Pay”
e W fadd HRAT G | YT &1 Bls 3T dIh] WIBR el fbdT S|
In next page, candidate will be able to see multiple payment aggregators like HDFC, SBI, AXIS,
ICICI etc., candidate has to choose any one payment aggregator along with any mode of the
payment like Net banking, UPI, Credit/Debit card, followed by entering captcha, select the
declaration and click on “"Pay” button. No other mode of payment will be accepted.

o 3urff B YTAH HSRIe o B & RO FoT1 SIwm A YIdH FA B g ghens e
SRIY YT T
Candidate will be prompted to enter payment credentials or will receive UPI payment request
to make the payment.

o TGHA YTAH & 1 T Bl I Uolipd HIESd AR W IHhd YA &1 THUHEY UT 81T
3R 3T Usiipd SH SHTZS! TR YT TG UIed i |
After successful payment candidate will receive successful payment SMS on their registered
mobile number and will receive payment receipt on their registered Email id.

o TS 3nelf & W1 | YA Sfe 81 T 8, AT IR Tew v At gan R, srvanelf ol wemg
3 St @ o a8 7191 AFe & HRA U U 24 He I Ve B |
Incase payment is debited from candidate’s account but confirmation message not received,
candidate is advised to wait for 24 hours before initiating new transaction.

o TIHG TN, TP, FUe, AT SIS, oS, Ut off. anfe S fonddt oft U & amaeH Yeob & YA Bi
SFART 181 & | YT T Pls 3 AXIPT WIBR o (bl ST
Payment of Application Fee in any form like cash remittance, cheque, draft, money order, IPO,
etc. is not allowed. No other mode of payment will be accepted.

o 3T Yob b YA P forg Juit o] T Yewb 3Hdeh gRT g6+ [T S |
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All Applicable service charges for payment of Application fee shall be borne by the Applicant.

He: 3Mded U R [Yep YA & Sifaw Jafime &1 we-3iiw fafy e & grft
(02.10.2025, 1700 Hrs) |

Note: The cut-off date and time of final submission of the application form and
payment of fees shall be the same. (02.10.2025, 1700 Hrs)

HTH=A X4 GENERAL CONDITIONS:

1. | Pae YRAH ARTR® 31dg & |

Only Indian Nationals need to apply.

2. | 9t ug SRRt §, dfdeT 3-b FRAR 94 64 &t UG B |
The posts are temporary, but likely to continue.

3. | et WY =9 ¥ veueR 9 RIwTR=T & sravgdr |9ET1 S|
CANVASSING IN ANY FORM WILL BE A DISQUALIFICATION.

4. | IS AT TEHRR/BIF Hid WHR T81 fhaT STe|

No interim correspondence/phone calls will be entertained.

>. ﬁmm/m/mm%mwmmm| 3ngff
TAH AT AT 8] Jh JIUISC www.sac.gov.in>Careers Fafld =0 3
GTd T

Any Addendum/Update/Corrigendum will only be published on SAC website.
Candidates should regularly visit the SAC website www.sac.gov.in>Careers for
latest updates.

6. | I uRten & fore 2eR & a6 ¥ ga TN 3nalil S A HT 16T URGd B W SHiAeg
3frae § f3U T ud | SHIRIe ie RId d AR BT fgcdia Juft Lo Yad &1 agad gt
1 fohra, TR Ied 4 1 fobvra Srar arafa e fosran, S 4t 1 g1, Tar fosdm S < am
3, 99, §A18, 3aTe foat off wrenw @ ot 1S 7)1 fafad e # um @9 3 HIS AT WNT
e =T foram s

Outstation Candidates called for Skill Test will be paid to and fro Second Class
Sleeper Railway fare or non-A/C Bus fare or actual fare whichever is less as per
shortest distance from the address given in on-line application to the place of skill
test on production of proof of journey, irrespective of the mode of journey viz., Rail,
Bus, Air, etc. No Travel Allowance will be paid for appearing in Written Test.

7| Ug P1s-05 & dgd FaId UGHR] B HRd J Sal N (U S8R B [l I Pbe/eHlE J I
faaT S Tl § SR UG $1S-06 & d8d UMD UGUR B 3MSSHTSUC, faea-aqRy (sfafes
faHRT 3 Sicrd T em) & dATd fasar smem|

The incumbents selected under Post Code — 05 are liable to be posted in any of
the Centres/ Units of ISRO situated anywhere in India and incumbent selected
under Post Code - 06 will be posted at IIST, Thiruvananthapuram (Autonomous body
under Department of Space).

8. | gufa snaffal &1 fafeee TiieRY gRT fihe 9Ifvd fhT M R @A g R
HRITGUT HIAT BRI

Selected candidates may have to join the post immediately on being found fit
by a Medical Authority.

9. | 39 fogu= & STl 3l # el Wi WS 1 AT &1 SRUFAT ¥ gIA drell Hieway faarg &
A H, Yob/R 1 MU sifaw ghm

In case of any ambiguity/dispute arising on account of interpretation of any clause either in
Hindi/English of this advertisement, the decision of SAC/ISRO will be final.

IHR T FriTd 3 T $ B! 8 Forad affres dga g1, sra: ufgar Sufigary
B Tde H1 & foe wieTiea far sirar 21
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Government strives to have a workforce which reflects gender balance and so
women candidates are encouraged to apply.

-~

ST 3Mde Ui T 3f1de Yoo YA gq Yl gicd 12.09.2025 T 0930 TSl I

Online recruitment portal will be open from 0930 hours on 12.09.2025 to 1700 hours of
02.10.2025 for online registration of application and payment of application fees.

02.10.2025 1 1700 TSl deh Jell g |

~

(" arm amieT &t Srra FRURY 9 ST T SH9) A9TET www.sac.gov.in 33

VISIT OUR WEB-SITE www.sac.gov.in FOR LATEST UPDATES ON THE STATUS OF YOUR

APPLICATION.

.

~

/
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W U4 Afde giarl




Annexure- |

Exam Pattern for Assistant (Raibasha)

Part Subject No . of Marks | Time Marking
Questions
Hindi language & 50 50
grammar
B | General English 50 50
Quantitative Objective type,
Aptitude & 120 +1&-0.25
¢ General 50 50 Minutes | pattern of marking.
Knowledge
General
D | Intelligence & 50 50
Reasoning

Indicative Syllabus

Hindi Language & Grammar and General English: Questions to test the candidate's
understanding and knowledge of the languages and ability to write correctly, precisely and
effectively, correct use of words, idioms & phrases, etc.

General Intelligence & Reasoning: Verbal & non-verbal type questions on Missing
Number, Repeated Series, Analogy, Venn diagram, Logical arrangement of Words,
Coding & decoding, Sitting arrangement, ranking arrangement, Dice, Cube & Cuboid,
Calendar, Number Series, Coded equation, Clock, Directions. Counting figures, Problems
based on Alphabets, Sequence, Mirror and Water Image etc.

Quantitative Aptitude: Questions on Number System, Percentages, Profit & Loss,
Discount, Ratio & Proportion, Mixer & Allegation, Averages, Simple & Compound Interest,
Time & distance, Time & Work, Pipe & Cistern, Boat & Stream, Partnership, Surds &
Indices, LCM & HCF, Simplification, Geometry (Triangles, Circles, Quadrilateral, Lines &
Angles etc.), Mensuration (Area, Perimeter, Volume etc.), Trigopnometry (Trigonometric
Identities, Trigonometric Ratios, Circular measures of Angles, Heights & distance etc.),
Algebra (Factorisation, Coordinate Geometry, Polynomials, Sequence & Series, Algebraic
Identities, Linear equations etc), Statistics & data Interpretation, etc.

General Knowledge: Questions to test the candidates' awareness of the environment
around him and its applications to the society, current affairs of National & International
Importance etc. The test will also include questions on History, Culture, Geography,
Science, Polity, Economy etc and computer awareness.



HereTeh -1

hierel TET (FY W)
HibfAd TISThA

UA.UH. g8 (35 3i®): BIEal P AUd Td AT AT, SiFgdHec ce UfSE e, sa¢
T, TAfAea Bidfel & WS Pl dealdT, SIFGFHC P TFAUIC TG SUIC AT, gol aR Pl
SUANT AT, Tk, TSI PN SUINET HAT, & DT 3TANT: SFIHC BIHAC HIAT- Fiee
TWEd T PN, Blee IAA- TISd, FSal, o 341G, 30 Hy- dAles, sefors,
3EATS, B JT I, FTBaBe HLal, v feg, WNae s ¢ AT, TAsade,
AT, I3 AT FLAT, 95T U AT, Bt S T S b, el IAT- edod AT
AT, ST, IABAAC, SAC AT, fSellc AT, HST BT, 37T BT, FIFCIT Td HidgelT;
3f PAT-TFAUINE, Fay/ BIEe 3G AC BT, ol TS Ak, Aol Hol, TFTalT, ob
dord, gIaT: sigdc fiic &iar; Aicae @ scans|

UA.UH. UHAd (35 3ih): Tsefe vd $8d 3T, Tseiic Hua o, Ay - 7 7Y,
HIHAT UTSE FEAT, BT, TATR, §eT Pl 3TN HAT, TISME W P AT - 30U
AT, BISd T AT, Alfold AT HLT; TUseMe 13H FIAT- U, Hieted T Ao, Al B
IPT TG Telde T, ATEhe de<T; ST Pl UeX U Belle Iar- 3e1 TeT il e, Piul,
¥, g, O3, U/ HidA Bl TIMMAR AT, 3! Pl T3 BT, Bss, §9 Ud Nea,
32T 3¢ BT, AT TS e, U/BictA Ta 2Me, o, Fausne, ey, Bed s,
SO W, A I; BIe VT FEAT- Fied / A F AT UTF AT, 3T Hiagen
BT SYANT AT, TUSME BT BiFHE PIAT - PBicAd T U BT Jdod BT, AT BIHE P,
U, PidF g LM, Avf- TS, Fice, disy T AT, §185/ 78BS U /PictdH, A &
A1 AT AT, hictd DI dlers; We g HH FIET- 1T HET, heet e, dfose e,
PicaltoIsec Td AT BT, IIC IATAT 3EIT e AT, TR T T, T A ST |

UHA. TH. UfaY WiEe (30 3i®) : 37 Yoield 3Nua &, RAffied goieed etae,
JRITSS T FAT, UoicAd J3MT3C olde BT, USieRnd a1l - Uoic A TBd JT i,
Uoicdd & Taec s, USie’ld WBidHe el- Tesd Agdl, dheR, At b, 3ieade
3T AT, 83X Ud [ SIS, TASS hIATSS, T3S AT, Usierrd H AMfthes SNSAT-
Uoiedd &d =R, eae 3¢ HLaT s

e H 3@ . 60 e

3T @ &6 ACE ;. 31 Ao F T 60% dAr IRET Al F T 50% 376
HAGRAd IRfEad Rivdl W F&dt @ fhdreaas |




Annexure-ll

Skill Test (on Computer)

Indicative Syllabus

MS Word (for 35 marks) : Opening & Saving files, Editing text documents, Inserting,
Deleting, Cut, Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page & setting
Margins, Converting files to different formats, Importing & Exporting documents, Using
Tool bars, Ruler, Using Icons, using help; Formatting documents - Setting font styles,
font selection styles, size, colour, etc, Type face - Bold, Italic, Underline, Case settings,
Highlighting, Special symbols, Setting paragraph style, Alignments, Indents, Line Space,
Margins, Bullets & Numbering; Setting Page Style-Formatting Page, Page Tab, Margins,
Layout settings, Border & Shading, Column break and line break; Creating Tables- Table
settings, Borders, Alignments, Insertion, Deletion, Merging, Splitting , Sorting and Formula;
Drawing - Inserting Clip Arts, Pictures/Files etc; Tools - Spell Checks, Mail Merge,
Templates, Tracking changes, Security; Printing documents; Shortcut Keys, etc.

MS Excel (for 35 marks) - Spreadsheet & Its applications, Opening Spreadsheet, Menus-
Main menu, Formula Editing, Formatting, Toolbars, Using help; Working with
Spreadsheets - opening, saving files, setting margins; Spreadsheet addressing- rows,
columns & cells, referring cells & selecting cells, Short-cut keys; Entering & Deleting
Data- Entering data, cut, copy, paste, undo, redo, filling continuous rows/columns,
highlighting values, find, search & replace, inserting data, Insert cell, column/row & sheet,
symbol, clipart, pictures, files etc., Inserting functions, manual breaks; Setting formula-
finding total in a column/row, using other formulae; Formatting spreadsheets - Labelling
columns & rows, formatting cell, row, column & sheet, Category- Alignment, font, border &
shading, hiding/unhiding rows/columns, setting row height, column width; Working with
sheets-Sorting, Filtering, Validation, consolidation and subtotal, creating charts - Drawing;
Printing, Error checking, spell checks etc.

MS Power Point (for 30 marks): Opening new presentation, different presentation
templates, setting backgrounds, selecting presentation layouts; Creating a presentation
-Setting presentation style, adding text to the presentation; Formatting a presentation -
Adding style, colour, gradient fills, arranging objects, adding header & footer, Slide
background, Slide layout; Adding graphics to the presentation-Inserting pictures, table etc.
Into presentation etc.

Duration of test : 60 minutes.

Pass Criterion: 60% marks for UR category and 50% marks for reserved categories,
strictly for consideration against notified reserved vacancies.
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